
Read the two documents carefully.
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TIPS FOR WRITING A GOOD COVER LETTER :

- highlight your experiences = n° …......
- thank the reader and be polite ! n° …......
- introduce yourself (name, age, current position) n° …......
- highlight your skills and personality n° …......
- mention your name and address n° …......
- explain why you are writing this letter n° …......
- write the name of the addressee (if you know it) n° …......

WRITING A COVER LETTER

Find the corresponding French in the two letters.

je suis très appliqué = …..........................................
volontaire, disposé à = …..................................
j'attends de vos nouvelles avec impatience = ….................................................................
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