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INTRODUCING ONE’S FIRM


VOCA
	FRENCH
	ENGLISH
	FRENCH
	ENGLISH

	Entrerpise
	COMPANY/FIRM
	UN ALTERNANT
	AN APPRENTICE

	Contract de professionalization
	A FRENCH CONTRACT WHARE I CAN BOTH WORK AND STUDY TO GET A DEGREE
	Ma mission
	MY ASSIGNMENT

	Alternance
	WORK-STUDY PROGRAMM
	Mon rapport de STAGE/Mémoire
	MY REPORT

	Est basée à + ville
	IS LOCATED IN
	Mes tâches principales
	MY MAIN TASKS

	Est spécailisée dans le 
	IS SPECIALISED IN
	Amelioration
	IMPROVEMENTS

	Elle (enterprise) vend
	IT SELLS
	
	I alternate study and company

	Elle a été fondée en  + date
	IT WAS FOUNDED IN + DATE
	
	



 (
You should introduce your 
company, its activity, your
 service/tutor’s job and finally your post, your role, your assignments.
+ Visual doc such as P
o
werP
o
int with key words and Figures
)
I. My company’s activity
II. My department
III. My tasks
IV. My prospects


QUESTIONS to help you fill your firm presentation
I. What’s your company’s main activity?
1. What kind of industry/field is it in (domaine d’activité)?
2. What’s your company’s main/secondary activity?
3. Is it a SME or a big company?
4. What does it sell/make/produce/import/export?
5. What kind of other services are provided?
6. How many people work there?
7. Are there several branches or subsidiaries (agences ou filiales)?
8. Is it a national or an international company?
9. What is it turnover(chiffre d’affaires)?//RANK – Market share
10. How many people work in your branch or agency?
11. Are there any full-time or part-time workers, or tempers (intérimaires)?

II. [bookmark: _GoBack]Your department
1. What does it do? 
2. What kind of tasks are the most important?
3. Who does it work with?
4. How many people work there?
5. Who is the manager of this service?
6. What is his/her main activity?
7. What are the working condisiotns (working hours, perks, teleworking, wage etc…)

III. Your tasks
1. What is your post title?
2. What are your main tasks?
3. Who do you work with (customer, suppliers, forwarder-transporteurs-, exporters, colleagues, managers, operators)?
4. How do you communicate with them?
5. What are your everyday tasks? (VERBS)
a) I … 
b) 
c) 
d) 
6. What are the tools you use?
e) 
f) 
g) 
IV. Prospects
1. Tell us about your professional prospects; do you intend to stay in this firm?
2. Why or why not? 
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