JOB INTERVIEWS
Good to know...

If only we could avoid job interviews, right? Unfortunately, though, we can't! 

Do you know the language of job interviews in English?

Do you know how to prepare for a job interview in English?

This flashcard will be a good starting place to help you!

Today you will learn the following vocabulary:

· Talking about preparing for job interviews
· Talking about what to expect in them
Explanations & Examples

To apply = To formally show your interest in something.

We cannot interview everyone who applies for our jobs, so we make sure they meet our needs first.

To arrive punctually = To not be late for something.

She always arrives punctually for everything, but on Tuesday there was an accident on the road which caused her to be late.

A candidate = A person applying or interviewing for something.

I will be interviewing candidates for the job all day tomorrow, so I am unavailable for any other meetings.

A cover letter = A letter talking about yourself that you send along with your CV or application form when applying for a job.

The recruiter rejected all the applications that didn't include a personalized cover letter with the CV that expanded on the information given.

A CV (Also known as: a resumé) = A document that details your personal information, work and education history, etc., used to apply for jobs.

The first page of my CV has my job history and relevant qualifications.  The second page has information about my education, other qualifications, and a list of my skills.

To dress smartly = To wear a suit of other suitable business clothes.

I'm borrowing my sister's suit, so I can dress smartly for the job interview, as I don't own one!

To give full answers = To answer questions with complete sentences and giving as much relevant information as you can.

I didn't like Jim because interviewing him was hard work! Jon gave full answers and I learnt a lot more about his personality and sense of humor.

An interview = A formal conversation consisting of questions and answers.

Tomorrow I have an interview for my dream job, and I'm so nervous about answering their questions properly!

An interview panel = When the questions in an interview are being asked by more than one member of a company.

There were five people on the interview panel sitting around the table and I didn't know who to look at when I answered questions.

An interviewee = The person who is being interviewed.

I have the list of questions here for the interviewees. I hope we can fill the position today.

An interviewer = The person who is asking the questions who works for the company in question.

The interviewer made me relax by telling me a joke as soon as I walked into the interview room.

An invitation = A formal offer to come and see someone or do something.

My friend and I both applied for the same job. I got an invitation to go in for an interview, but she didn't.

To make eye contact = To look people in the eyes when talking to them.

It is important to make eye contact in an interview, so the interviewer will see you are confident.

To provide references = To give the names and contact details of people who know and can talk about you. This includes people you have worked for but can also be teachers, friends, etc., sometimes.

I had to provide three references for my current job. As I'm a recent graduate they wanted an academic reference, a work reference, and a personal reference.

A recruiter = A company or individual looking to fill a job position.

Fifty recruiters will be at the university job fair, collecting CVs and setting up interviews.

A second interview = When you have been successful in an interview and they invite you back to see them again. Tests may be included with the second interview.

500 people applied for my job! I had two interviews and, after the second interview. they made me do some personality tests!

