
FDLRS Miccosukee   Allyn Howard (howarda@leonschools.net) 
 

Adding Voice Over to Microsoft Power Point Slides 

Open an existing or create a new Power Point presentation.  

 

 

Once you are ready to add voice over, select the “Slide Show” tab at the top. 
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Then select “Record Slide Show” for the dropdown to appear.  

 

I would recommend starting your recording from the current slide, and working slide by slide in case you make an error, you only have to re-record 

the slide versus re-recording the entire presentation, but this up to you.  

Additionally, I would make sure that “Play Narrations”, “Use Timings” and “Show Media Controls” are all checked so you can capture slide transitions 

and screen edits if you opt to add them.  

Once you choose, a final approval box will appear where you will “Start Recording” 
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Once you start recording the presentation will automatically transition to full screen mode. There is a very short delay so I would wait 1-2 seconds 

before beginning to speak. You will know you are recording by the small, grey “Recording” box in the upper left corner.  

 

To transition to the next slide you can select the first right arrow. You may pause by selecting the pause key. When you are done recording. Hit the 

“X” to stop.  
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You will know your recording was successful by the speaker icon in the lower right corner of your slide 

 

You can listen to your recording by clicking on the icon. 
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If you would like to clear your narrations you can do so by returning to the “Record Slide Show” dropdown. Just be cautious not to Clear ALL slides 

(unless that is your intent).  

 

 

Once you are all done, you can play your presentation “From Beginning” to hear the audio and slide will transition automatically. 


